Panasonic KX-TD Quick User Guides


Calling Another Room or Extension:

1. Find desired extension number from extension list.

2. Lift handset OR press SP-PHONE key.

3. Dial extension #.

4. Talk to person in the other room.

Transferring Incoming Calls to Another Room or Extension:

1. Answer the incoming call.

2. Press TRANSFER key.
3. Dial extension # of the person or room where you want to send the call.

4. Announce the call to the person or hang up.

5. If the person is not in the room you called press the flash key, and then press the ALL PAGE button on the phone (this will cause all phones to signal an audio tone).

6. Make your announcement for the person and hang up when finished.

Paging Someone Within the Building:

1. Lift the handset or press the SP-PHONE key.

2. Press the ALL PAGE button.

3. Make your announcement, when finished replace the handset in the cradle OR press SP-PHONE button.

Answering  ALL PAGE from Anywhere Within the Building While the Page is in Progress:

1. Lift the handset or press the SP-PHONE key.

2. Dial 43 on the numeric dial pad.

3. After the tone speak to the person making the page.

Placing an Outgoing Call from a Desk Set:

1. Lift the handset or press the SP-PHONE key.

2. Press an outgoing telephone line key (i.e. 555-1122/555-1133).

3. Dial the phone number you are calling.

Placing an Outgoing Call from a Cordless Phone:

1. Lift handset.

2. Press line key.

3. Dial desired phone number.

Making a Conference Call:

1. Lift the handset or press the SP-PHONE key.

2. Press an outgoing telephone line key (i.e. 555-1122/555-1133).

3. Dial the first phone number.

4. When you have the first party on the phone, press the CONF key.
5. Press another outgoing telephone line key (i.e. 555-1122/555-1133).

6. When you have the second party on the phone, press the CONF key again to join all parties. 

Making a System Speed Dial Call:

1. Lift the handset or press the SP-PHONE key.

2. Press the AUTO DIAL/STORE KEY.

3. Enter the three-digit speed dial number of the person you wish to call.

Programming System Speed Dial Numbers:

1. From extension 101, press the PROGRAM key.
2. Then dial *#1234 (Display: SYS-PRG #).

3. Dial 001(Display: 001 SYS SPD DIAL).

4. Press the SP-PHONE key (Display: SPD Code?→).

5. Dial the three-digit speed dial number where you want to store the phone number

6. Dial 9+ the number you want to store.

7. After you finish entering the phone number press the AUTO DIAL/STORE key.

8. To program another speed dial number press the SP-PHONE key & repeat steps 5 through 7

9. If you are done inputting speed dial numbers press the HOLD key.
10. Then press the PROGRAM key to exit from programming.

Programming System Speed Dial Names:

1. From extension 101, press the PROGRAM key.
2. Then dial *#1234 (Display: SYS-PRG #).

3. Dial 002 (Display: 002 SYS SPD NAME).

4. Press the SP-PHONE key (Display: SPD Code?→).

5. Dial the three-digit speed dial number where you want to store the name.

6. Enter the name using the number keys on the phone

7. After you finish entering the name press the AUTO DIAL/STORE key.

8. If you are done inputting speed dial names press the HOLD key.

9. Then press the PROGRAM key to exit from programming.

Changing the Time Setting on the Phone System:

1. From extension 101, press the PROGRAM key.
2. Then, using the number pad, dial *#1234 (Display shows SYS-PRG #).

3. Using the number pad 000.(Display: 000 DATE / TIME)

4. Press the SP-PHONE key (Display example:’93 Jan. 1 FRI).

5. Press the SP-PHONE key again (Display example: 12:00 PM 24).

6. Enter the new hour using the number pad.

7. If you need to adjust the minutes press the FWD/DND key.
8. Enter the new minutes using the number pad.

9. If you need to adjust the AM/PM press the FWD/DND key.
10. Press the AUTO ANSWER/MUTE key to select AM or PM.

11. When finished entering the new time press the AUTO DIAL/STORE key.
12. Press the HOLD key.
13. Press the PROGRAM key to exit programming.

Changing the Time Setting on the Voice Mail System:

1. From extension 101, press the INTERCOM key.
2. Dial 165.

3. Dial # 6.

4. Dial * 998.

5. Press 4 to set the clock.

6. Press 1 to change the time.

7. Enter new time in the following format 08:30.

8. After you enter the new time press the pound sign.

9. Then enter 1 for AM or 2 for PM.

10. The system plays the new time from here you can hang up.
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